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SUBMITTING ILLUSTRATIONS 
 

Illustrations may be submitted as glossy photographs, slides, transparencies or electronic files and 

should be clearly marked. When necessary, crops, horizontal or vertical orientation, enlargement 

of details, etc. should be indicated on a photocopy of the original. Line drawings (e.g. diagrams, 

maps) should be supplied on clear white paper, with lines and/or hatchings drawn in black ink. 

Never use a pencil or colored ink. 

 

Note: The covers of book series in RoL’s list also carry an illustration; therefore, please provide 

a suitable cover illustration with your manuscript. 

 

Supply format 
In general, we prefer full color slides, as they enable us to scan the image in the right resolution 

for whatever use we may have for the image (e.g. book cover). Black and white photographs will 

do almost just as fine as slides, for the same reason. 

 

As for digital images, these may also be submitted, provided they meet the following standards: 

• format: preferably TIFF, or EPS (for maps); JPEG are acceptable as well. 

• image size: full size book page, i.e. 11 x 19 cm (minimum: standard photo size, i.e. 10 x 15 cm) 

• resolution: 

- line drawings: minimum of 600 dpi (preferably 1200 dpi) 

- photos (B&W or FC): 600 dpi 

 

All of this is also mentioned in the Author’s Guide available on the RoL website 

(www.rolpub.nl), under “Instructions to Authors”). 

 

Maps may be supplied as electronic files. If necessary we can have the maps drawn but you 

should supply good sketches or briefs, including all names that need to be inserted in an 

electronic file. 

 

Please note: 

• to enclose a List of Illustrations. If the captions are different from the texts in the List of 

Illustrations, please provide a separate file for the captions. Credit lines and permissions should 

be included in the captions. 

• to mark the approximate insertion point of illustrations and maps in the manuscript with red pen 

or post-it notes. 

• that most illustrations found on the internet are unsuitable for print reproduction; they may look 

good on screen but are usually the size of a postage stamp with a resolution of about 72 dpi. 

 

Permissions 
If you need to quote extensively from other works or wish to include other copyrighted material, 

you should seek permission (in writing) from the copyright holder. In most cases this will be the 

publisher of the original work; the author or originator of the original material should be asked for 

permission as well. 

Authors are responsible for taking care of reproduction fees, if any. Permission should be 

requested for reproduction of any of the following: 
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• extensive quotations of text. It is very hard to define ‘extensive’ exactly (copyright law permits 

fair use of source material), so when in doubt, ask for permission. 

• any quotation from a poem, a song, a newspaper article, or unpublished sources, whether in 

whole or in part. 

• any illustration (drawing, table, map) — whether redrawn or not. 

• any photograph. 

 

In your letter to the original publisher’s Rights and Permissions Department the following 

information 

should be provided: 

• the nature of your own work (e.g., a scholarly monograph with a limited print run) and its title. 

• the publisher [i.e. RoL]. 

• ‘world rights’ are requested. 

• exact references to the original publication. 

• the approximate number of words you wish to quote. 

It is a good idea to ask for the exact form of acknowledgement required. 


